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DATASHEET

Custom Web Report Forms

Gain visibility into the data you already have

Your organization’s Code of Conduct instructs employees to report any misconduct observed in the
workplace to their managers or other appropriate personnel. However, once a report has been made,

correctly routing this information to the appropriate entity is often a step fraught with inconsistencies.

NAVEX Global’s Custom Report Forms are powerful report capture tools that give you much needed visibility into the data that your

managers are already gathering every day.

Capture and Manage All Report Data

If your business is like most others, you're collecting and storing vital data on paper, in email, multiple copies of spreadsheets,
or isolated databases with no means of compiling and viewing the information. One at a time, these reports can be selectively
dismissed or accidentally overlooked. When seen company-wide, they can reveal systemic problems that may have a serious impact

on your business.

Once these siloed systems are replaced by dynamic web report forms, information is uniformly captured and mapped directly to
your case management database for automatic case creation, review, notification, and investigation. Consistent handling and a
more complete aggregation of report data gives you what you need to protect your business, employees, and stakeholders from

potential risks affecting the business.

Key Benefits
» Enforce consistent data capture, documentation, and investigative workflow
» Increase productivity through automation of manual processes
» ldentify trends and patterns of misconduct by investigator(s), locations, regions in real-time, enabling proactive countermeasures

» Manage and analyze cases and associated costs by case/store/region/etc., which enables you to consider trends at all levels of

your business
» Consolidate disparate processes and systems into one integrated system, building transparency and enhanced collaboration

» Easily-configured to meet your current and future business needs
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If you can see it, you can manage it

Visibility is king. Make the most of your case management system by integrating all of your printed or stand-alone data capture

tools in one powerful online platform.

Gifts/FCPA Disclosure Form

Code of Conduct | Ethics & Complaint Hotline | Follow-Up.

Gifts and Hospitality Policy | Anti-Corruption Policy

Statement of Purpose
As directors, offcers, employees, 2nd representatives of Intemational CinterCo™ or the “Company), we must conduct ourselves in
accordance with our standards of business etics, and we must comply vith al appicable Iaws when we engage with our customers,
suppliers, other business parters, and government offcias. -,

"Wnen we G0 bUSIness Wit partes outside of InterCo, 1t IS Sometmes customary o mest
outSide of feguiar bUSINeSs Nours (for exampie, &t dinner) Of to exchiange small courtesies.
However, expensive meais or lavisn giis are Not approprate. In AaoN, It s never
acceptable or proper to offer, give o accept anything in exchange for a beneft, such as
business for the Company o preferential treatment Similary, dealings with govemment
offcals present special considerations that are fraught with the potenta for violating the law.
Therefore, tis very important that employees and al other representatives of InterCo folow
our policies, which include obtaining advance approval for certain transactions, and obtain
‘advice regarding the impact of a proposed acton as it reates to compliance With the laws
and InterCo_policies. Please consult InterCo's Ant-Comustion Policy. Gifis and Hospitaity Polcy. and related policies for the rules
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FCPA Compliance Report form collects
and monitors employee, partner, vendor,

supplier or agent attestations according

to your FCPA Policies and Guidelines.
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HR Report form allows capture for a wide
range of incidents that may need special
handling from HR , such as harassment,
discrimination, wage and hour violations,

and unsafe working conditions.
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Gifts & Gratuities Report form facilitates
approvals and/or reporting for all gifts
exceeding a specified amount in order to
mitigate the risk of FCPA or other

legal violations.
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Potential Breach of Protected Health
Information form is specific to HIPAA
compliance incidents and ensuring health

data privacy

Conflict of Interest Report form captures
all conflicts of interest issues from

employees, officers and directors.

Direct Input to your EthicsPoint case
management system lets you grant select
users — or the general public — to create a

new record in your case manager

This is just a small sampling of our custom form design capability. Virtually any information you're collecting on paper can be

captured and managed digitally in your case management system. To see the whole range of form types and all of the great

dynamic features, schedule a demo with one of our experts.

ABOUT NAVEX GLOBAL

NAVEX Global's comprehensive suite of ethics and compliance software, content and services helps organizations protect their people,
reputation and bottom line. Trusted by 95 of the FORTUNE 100 and more than 12,500 clients, our solutions are informed by the largest

ethics and compliance community in the world.
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